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Tree window 
shows directories — 
on the active drive 


Menu window shows 
applications you can 
launch 


Starting PC Tools Desktop 


To start PC Tools Desktop from DOS, type 1 


Working with PC Tools Windows — 


Window: A screen area with program information 6 
and controls, surrounded by a border and shadow. 
Always has a close box and title bar. Other controls 


described here vary as needed. U 
Chee Cire ie 2 ‘Title bar: Contains the window name and indicates 
you copy or move 3 i ree 8 
; the active window when highlighted. 
(aa files or directories 
| with your mouse 3 Active window: The window where mouse and 
| keyboard actions apply. Has a highlighted title bar, 5 
| 


active close box, and an active maximize/restore 

button in the title bar. To activate a window, press 

or click anywhere in the window. To 

move the active window, click the title bar and drag 

45 the window to its new position. Or, choose Move 
from the System Control menu, then pre Q), 

| @), or & to move the window, and press when 10 


| File window the window is in the position you want. 
| shows files 


in the active 
directory 
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filechk readme swapsh 
- 18 cpbackup exe 34 da bat) 
mi com 19 commmap exe 35 ff exe] 
uninstal bat 20 convert exe 36 menucony exe} 
peconfig exe 21 cpbdir exe 37 menued = exe 
peformat exe 22 cpsched exe 38 netmsg exe 
bootsafe exe 23 cptask com 39 park co 
cinstall exe 24 drivemap exe 40 perun co 
cpshrink exe 25 schedule exe 41 pcmenu bat 
edisk exe 26 commsml “exe 42 pctools bat 
fileattr exe 2? commute exe 
filedate exe 28 memory! exe 
iscpstsr exe 29 ramboost exe 
mirror com 30 ramsetup exe 
peform exe 31 umtsrman exe 
readme exe 32 peshell exe 
42 Selected = 2,137,652 


4 Close box: Closes a window, opens the System 
Control menu, or exits from the program. To closea 11 
window or exit from a program, press 3) or (Esc) or 

| double-click the close box. 
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| 5 Maximize/Restore button: Expands a window to its 
full size or returns it to its previous size. Choose 
Maximize or Restore from the System Control menu 
or click the maximize (a) or restore (¥) button in the 
upper-right corner of the window. 
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Horizontal menu bar: Lists the names of pull-down 
menus in a program. 


Quick key: Highlighted letter in menus, commands, 
or dialog box options. 


Pull-down menu: Contains related commands. Press 
and the quick key or click the menu name on the 
horizontal menu bar. 


Command: Pull-down menu selections grouped by 
the type of operation they perform. Commands 
followed an ellipsis mark (... ) open a dialog box. 
Commands followed by > open a submenu that has 
additional commands. From an open menu, press 
the quick key or click the command name. 


Drive line: Shows the disk drives in your system. 
The current drive is highlighted. Press (Ct) drive 
letter or click the drive letter to change drives. 
Function key line/Message bar: Function key line 
provides quick access to often-used commands. 
Message bar displays short help messages that 
describe the pull-down menu commands. 


8 Pull-down 1 Window 
menu 


6 Horizontal menu bar 


Drag and Drop = orcpees 
With drag and drop, you can drag a file, group of files, or a directory to BvActivelvindate LY) Gas! 
atabases 


m  adrive icon on the drive line. 
= another File window. (This works with files only, not directories.) 
= a directory ina Tree window. 


m a function key, if you assign a program to it that is configured to accept dropped files (such as 


ppointment Scheduler 
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Main Menu 


Central Point Backup and Central Point Anti-Virus). 1 ON am le aT a" | | Somtie === = - 9 Command 


= a program in the Menu window, if it is configured to accept dropped files (such as Central Point Backup and 
Central Point Anti-Virus). 


See Part 2 PC Tools Desktop in Volume 1 for more details about drag and drop. 
Using the Task Switcher 


When the Task Switcher is loaded, you can run several different applications and quickly switch between them. 
to open the Task Switcher dialog box. Press ( 


Press 


(Gi Microsoft ord 5S 
Wi dows Ap) 


Use the Desktop Accessories calculators 


to cycle through the active tasks. 


11 Function key lin'e/Message bar 


For more details, see the Working in the PC Tools Environment chapter in Part 1 Getting Started in Volume 1. 


Working with PC Tools Windows (continued) 


12 System Control menu: Program close box pull-down 
y g P 


13 


14 


menu. Lets you move the active window, resize it, 
maximize it to full-screen size, restore the 
maximized window to its previous size, close the 


program, and display program version information. 


Press or click the program close box. 


Scroll Bar: Shows your relative position in the Tree 
or File window. 


To scroll one line, press (4) or G). Use and 
to scroll a full screen of the active window up 
or down. 


To highlight the first entry in the active window, 
press Use to highlight the last entry. Or, 
click the scroll bar or scroll arrow, or drag the scroll 
box to move up or down in a window. Or, position 
the cursor anywhere in the Tree or File window, 
then press and hold the right mouse button and 
drag the cursor in the direction you want to scroll. 


Resize button: Lets you change the size and shape of 


a window. Choose Size from the System Control 
menu, then press 2), or (4) to size the 
window. Then press when the window is the 
size you want. Or, click and drag the resize button, 
then release the mouse button when the window is 
the size you want. 


12 System Control menu 


ersion... | 


15 Tree window——} 


17 Directory icon ——}} 
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Tree window: Graphically represents directories and 
subdirectories on the selected drive. Scroll to 
activate a directory or click on the directory you 
want. ————~\_ 


File window: Displays the files in the Tree window's 
active directory. To select or deselect a file, scroll to 
highlight the file and press or click the file. Or, 
press and hold the right mouse button, position the 
cursor over the first file you want to select or 
deselect, then press and hold the left mouse button. 
Drag the cursor over any additional files you want 
to select or deselect. 


Directory Icon: Represents directories when you use 
graphic fonts. When the Tree window is active, 
scroll to an entry with a + or —in the icon and then 
press (4) or ©), or click the directory icon to expand 
or collapse subdirectories. 


Status line: In the Tree window, shows free space on 
the current drive. In the File window, shows the 
number of files in the current directory and space 
used by the files. When files are selected, shows the 
number of files selected and the space used by those 
files. Press and hold the right mouse button, then 
move the cursor to a file. The status line shows the 
file’s size, date, time, and attributes. 
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For more details see the Working in the PC Tools Environment chapter in Part 1 Getting Started in Volume 1. 


PC Tools Dialog Box Features 
PC Tools programs use a dialog box to display a message, and when they require additional information from you. 
While working in dialog boxes, you can press to move from area to area. 


NOTE You only need to press the quick key, instéad) of and the quick key, to select an option or command. 
Dialog boxes can contain any of the following items that help vou supply information: 


1. Checkboxes: Let you turn options on or off. You 4 Command buttons: Carry out the specified action. 
Press (Att) and the quick key, highlight the button and 
press or click the command you want 


the option and pres: Or, position the cursor 


: 5 List boxes: Contain a list of items you can scroll 
on the item you want to select and click the mouse 


through and choose from. 
once. ZA 
6 Text boxes: Let you enter text, such as a file name or 


text to search for. 


2 Close box: Closes a dialog box. Pre 


click the close box. ; f : 
7 Drop-down list: A list of available choices drops 


down when you type the quick key or click the 
arrow at the right end of the box. Press 
highlight the item you want, then press 
click the item you want. 


3 Option buttons: Let you select one item froma 
group. The selected item’s button contains a dot. 
Press (Tab) or (S to move to a group of option 
buttons, then pres or &) to highlight the option 
you want and press . Or, press (At) and the 
quick key to select the option. Or, click the option 
you want. 
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Installing and Uninstalling PC Tools — 


Installing PC Tools 
1. Insert the installation disk into a floppy drive. 


This example uses drive A. If you are using a 
different drive, substitute that drive letter for A. 


N 


From DOS, type 


Follow the instructions on the screen. 


Ww 


The Install program presents a series of screens 
that ask you questions about how you want to 
install PC Tools. If you need help at any point 
during installation, press 


NOTE All functions listed in this quick reference 
may not be available if you did not install the 
appropriate program. Run Install again to install 
additional programs. 


Uninstalling PC Tools 
1. From the PCTOOLS directory, type 
UNINSTALL 


2. Follow the instructions on the screen. 


wy 


When finished, restart your computer. 
Customer Support Services _ 


SERVICE NUMBER HOURS 


Technical Support 


(503) 690-8080 6a.m, to5 pm. 
Pacific Time 

(503) 690-7133 24 hours 

(503) 690-6650 24 hours 

(503) 690-2660 24 hours 

Automated Fax Service (503) 690-2660 24 hours 


(503) 690-2695 24 hours 


Technical Support Fax 
Bulletin Board System 


Virus Hotline 


Technical Support 
TTY/TDD (for hearing, 
impaired) 

Customer Service (503) 690-8090 7 a.m. to 5 p.m. 


International Customer — + 44(0)81 848 9 a.m. to 6 p.m. 
Service 1414 UK time 


To access the Central Point Software CompuServe 
Forum, call your local CompuServe access number, 
then type the following at the ! prompt: 


GO CENTRAL (Enter) 


PC Tools Desktop Command Reference 


PC Tools Desktop Command Reference 


Working with Your Files 


FUNCTION 


Change a file’s attributes 
Compare files 
Compress (zip) a file 
Copy a file 

Decrypt a file 

Delete a file 

Delete and clear a file 
Deselect all files 

Edit a binary file 

Edit a text file 
Encrypt a file 
Execute a file 


Exit to DOS and execute a file 
Locate files 

Move a file 

Print a file 

Rename a file 

Select all files 

Select files, using a filter 
Show a file’s location on disk 
Show file details 

Show file details in the File window 
Sort files in the File window 
Speed search for files 
Uncompress (unzip) a file 
Verify a file’s integrity 

View a file’s contents 


MENU 
File 
File 
File 
File 
File 
File 
File 
File 
File 
File 
File 
File 


File 

File 

File 

File 

File 

File 

File 

Tools 

File 
Configure 
Configure 
Configure 
File 

File 

File 


COMMAND 

Change > Attribute 
Compare 

Compression > Zip Files 
Copy 

Secure > Decrypt 

Delete 


Change > Wipe 

Selection > Deselect All 

Change > Hex Edit 

Change > Edit 

Secure > Encrypt 

Open 
(Shortcut: , or double-click 
the file) 

Run DOS Command 

Locate 

Move 

Print > Print File 

Rename 

Selection > Select All 

Selection > Select Filter 

Maps > File Map 

Information > File Info 

Display Options > File Display Options 

Display Options > File Display Options 

Speed > Speed Search 

Compression > Unzip Files 

Information > Verify 

Quick View 


COMMAND LINE 
FILEATTR, FILEDATE 


PCSECURE 


WIPE 


DE 


PCSECURE 


VIEW 


Managing Disks and Drives 


FUNCTION 


Change the volume name 
Compare floppy disks 
Copy a floppy disk 

Disk write protection 
Edit a disk 

Erase a disk 

Format a disk 

Make a system disk 

Read a different drive 
Search for data on a disk 
Show a map of disk clusters 
Show disk statistics 
Verify a disk’s integrity 


MENU 
Disk 
Disk 
Disk 
Configure 
Disk 
Disk 
Disk 
Disk 
Disk 
Disk 
Tools 
Disk 
Disk 


COMMAND 


Rename Volume 

Compare Disks 

Copy Disks 

Data Protection > Write Protection 
Disk Editor 

Wipe Disk 

Format 

Make System Disk 

Change Drive (Shortcut: (Ci)-drive letter) 
Search Disk 

Maps > Disk Map 

Disk Info 

Verify Disk 


COMMAND LINE 


DM 


DATAMON 
DE 

WIPE 
PCFORMAT 
PCFORMAT 


Managing Directories — 


FUNCTION 


Add a directory 

Change attributes of a directory 

Copy dropped files*to-drive icon’s root 
directory 

Change current directory when exiting from 
PC Tools Desktop 

Delete a directory and its files 

Delete an empty directory 

Move a directory 

Password-protect a directory and its files 

Print contents of a directory 

Read tree information from tree file, instead 
of disk 

Rename a directory 

Return to the directory where you started 
PC Tools Desktop after each exit 

Sort directories 

Speed search for directories 

Start the Directory Maintenance program 


MENU 
Disk 

Disk 
Configure 


Configure 


Disk 

Disk 

Disk 
Configure 
File 
Configure 


Disk 
Configure 


Disk 
Configure 
Disk 


‘COMMAND 


Directory Maintenance > Add Directory 
Directory Maintenance > Directory Attributes 
“Tree > Drop on Drive Copies to Root 


“Tree > Reset Current Directory 


Directory Maintenance > Expunge Directory 
Directory Maintenance > Delete Directory 
Directory Maintenance > Prune and Graft 
Data Protection > Directory Locking 

Print > Print Directory 

Tree > Local Tree 


Directory Maintenance > Rename Directory 
“Tree > Return to Startup Dir 


{Sort Directory 
{Speed > Speed Search 
| Directory Maintenance >» DM Program 


COMMAND LINE 


DM 
DM or FILEATTR 


DATAMON 


DM 


Customizing the Tree Window 


Display 


FUNCTION MENU COMMAND 
Collapse subdirectories Tree Collapse (Shortcut: -) 
Hide all directories in a branch Tree Collapse 
Show all directories on a drive Tree Expand All (Shortcut: * ) 
Show all levels in directory branch Tree Expand Branch 
Show next level in directory branch Tree Expand One Level (Shortcut: +) 
Update directory information Disk Re-Read Tree 
Desktop Accessories 
FUNCTION MENU COMMAND COMMAND LINE 
Algebraic Calculator Accessories | Calculators > Algebraic 
Appointment Scheduler Accessories Appointment Scheduler 
ASCII table Accessories  @AS@Uldlable 
Autodial a phone number on the screen N/A N/A 
Clipboard Accessories _ | Clipboard 
Cut from screen to Clipboard N/A N/A 
Database Accessories Databases 
Electronic mail (MCI, CompuServe, EasyLink, —_ Accessories Electronic Mail 

CPS BBS) 
Fax telecommunication Accessories Fax DA 
Financial Calculator Accessories _( Calculators > Financial DA 
Modem telecommunications Accessories | Modem Telecommunications DA 
Outliner Accessories ( Outlines DA 
Paste from Clipboard to screen N/A ] N/A (Cir) (ns) 
Programmer's Calculator Accessories _ ¢ Calculators > Programmer's A 
Scientific Calculator Accessories _ ¢ Calculators > Scientific DA 
Word processor Accessories _ | Notepads DA 


PC Tools Desktop Command Reference 


Configuring PC Tools Desktop Windows 


FUNCTION 


Close all windows 

Compare windows 

Display function key line 
Display windows in tile mode 
Maximize the active window 
Open/Close File window 
Open/Close Menu window 
Open/Close Tree window 
Open/Close View window 
Reposition the active window 
Resize the active window 
Restore default window sizes 
Show DOS command line 
Show the Menu window only 
Show/hide background mat 
Single Tree and File window 
Switch between horizontal or vertical mode 
Two Tree and File windows 


MENU 


Windows 
Windows 
Windows 
Configure 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Windows 
Configure 
Windows 


COMMAND 


Hide All Windows 

Compare Window 

Function Key Line 

Display Options > Tiled Windows 
Zoom Window 

File Window 


COMMAND LINE 


Menu Window 

Tree Window 

View Window 

Move Window 

Size Window 

Restore Window Sizes 

DOS Command Line 

Menu Window Only (Shortcut: (F0)) 
Background Mat 

Single List Display (Shortcut: (Gel)) 
Display Options > Split Horizontal 
Dual List Display (Shortcut: {Ins)) 


Using the Menu Window 


The following commands are available only when the Menu window is the active window. 


FUNCTION 


Add a group 

Add an item 

Copy the selected item for pasting later 

Cut the selected group or item for pasting later 

Delete an item or a group 

Edit an item or a group 

Import Direct Access Menus 

Open a group 

Paste a previously cut group/item into the 
Menu window 

Run a program 


Search for applications 


MENU 


File 
File 
File 
File 
File 
File 
File 
File 
File 


File 


File 


COMMAND 


New Menu Item 
New Menu Item 
Copy Menu Item 
Cut Menu Item 
Delete Menu Item 
Properties 

Import Direct Access 
Open Menu Item 
Paste Menu Item 


Open Menu Item 
(Shortcut: Double-click the 
program or press (Enter)) 
Application Search 


PC Tools Desktop Command Reference 


Configuring Your Desktop Environment 


FUNCTION 

PC-Cache disk cache 

Autodialer 

Change information displayed for files in File 
window 

Change pull-down menus 

Change the active drive 

Colors 

Configure Wipe options 

Confirmation prompts 

Customize pull-down menus 

Delete Protection 

Determine which files are displayed 

Disk editor 

Disk light 

Encryption options 

File editor 

Free maximum amount of memory, before 
running a file 

Function keys 

Keyboard speed 

Map a remote drive 

Memory-resident programs (TSRs) 

Menu password protection 

Mouse speed 

Optimize conventional memory 

Pause on return from a DOS command 

Program password protection 

Save configuration 

Screen blanker 

Screen size 

Show files and directories in uppercase 

Show first level directories only 

Startup programs 


Using Tools | 
FUNCTION 


Control another PC remotely 

Go to DOS temporarily to run a 
command/program 

Memory information 

Memory map 

Optimize disk 

Schedule programs 

Send messages on Novell networks 

System information 


MENU 

Configure 
Configure 
Configure 


Configure 
Disk 

Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 


Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 
Configure 


MENU 


Tools 
Tools 


Tools 
Tools 
Tools 
Tools 
Tools 
Tools 


COMMAND 


Speed > PC-Cache Status 
Execution > Autodialer 


Display Options > File Display Options 


Load Pull-downs 


Change Drive (Shortcut: (Gtl)-drive letter) 


Display Options > Colors 

Data Protection > Wipe Options 
Confirmation 

Edit Pull-downs 


Data Protection > Delete Protection 


Display Options > List Filter 
Configure Editors > Disk Editor 
Display Options > Disk Light 
Secure Options 

Configure Editors > File Editor 
Execution > Quick Run 


Define Function keys 

Speed > Keyboard Speed 
Drive Mapping 

Startup Programs 

Password 

Speed > Mouse Speed 

Startup Programs > RAMBoost 
Execution > Wait on DOS 


Execution > Execution passwords 


Save Configuration 


Display Options > Screen Blanker 


Display Options > Screen Size 
Display Options >» Upper Case 
Tree > Startup First Level 
Startup Programs 


COMMAND 


Commute 
DOS Session 


Maps > Memory Info 
Maps > Memory Map 
Disk Optimization 
Program Scheduler 
Network Message 
System Information 


COMMAND LINE 
PC-CACHE 


PCCONFIG 


PCCONFIG 


NFIG 
{SETUP 


PCCONFIG 


COMMAND LINE 


COMMUTE 


MI 

SI 
COMPRESS 
SCHEDULE 
NETMSG 


NOTE Other selections on the Tools menu are described in the Protecting Data and Recovering Data sections. 


PC Tools Desktop Command Reference 


Protecting Data 


FUNCTION MENU 
Back up a hard disk Tools 
Detect and clean viruses Tools 
Format disk safely Disk 
Make a bootable emergency disk Tools 


Ongoing virus protection Configure 
Password-protect directories and files Configure 
Preserve deleted files Configure 


Protect confidentiality of deleted files File 
Protect partition table from viruses Configure 
Protect system area of hard disk Configure 
Secure proprietary data File 


Write-protect a disk Configure 
Recovering Data 

FUNCTION MENU 
Recover a deleted file Tools 
Repair a hard disk Tools 


Repair damaged Lotus 1-2-3, Symphony, Tools 
Paradox, WordPerfect, R:Base, or 
dBASE files 
Repair virus-infected files Tools 
Unformat a disk Tools 


Getting Help - 


COMMAND COMMAND LINE 
CP Backup CPBACKUP 
Anti-Virus 

Format 


Build Emergency Disk 

Startup Programs > VSafe or VWatch 
Data Protection > Directory Locking 
Data Protection > Delete Protection 
Change > Wipe 

Startup Programs 

Startup Programs 

Secure > Encrypt 

Data Protection > Write Protection 


COMMAND 


Undelete 
DiskFix 
FileFix 


Anti-Virus 
Unformat 


Online help is available at any time in PC Tools programs. 


» Press (F1_) or choose Help from the message bar. 


The help screen for the current task appears. PC Tools programs also have a Help menu that lists 


commands you can use with the online help system: 


NOTE _ The Advice command is available in PC Tools Desktop and DiskFix. 


Topics Table of Contents or General Topics List for the Program 
Index Index to help in the program ta 
Keyboard Function-key commands for each program 


Commands Information on choosing commands 
About Overview of the program 
Advice Advice about DOS and CHKDSK error messages 


For additional help with DOS command-line options, type the program name, then add /? 
following it. For example, to get a list of command-line options available with PC Tools Desktop, 


type 


PCTOOLS /? 


